STEP BY STEP GUIDE - AUTHORISATION FOR ASSIGNMENT

This step by step guide will help you to navigate the online application process for issuance of
Authorisation for Assignment (AFA).

Step 1: Visit www.ibbi.gov.in and click on IP Login button
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LOGIN TO YOUR ACCOUNT

User E-mail ID

e e

YRA19 faareir
Insolvency & | en r passw | ‘

ptcy Board of India

Captcha

Forget Password?

Page 1 0f 10


http://www.ibbi.gov.in/

See the left side of the panel, click on AFA tab and select Form AA tab.
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Step 4: Once done, input all the relevant details desired in the form (fields marked as ** are
mandatory). Ensure that all the relevant boxes are ticked. All the revenant documents, if any,
are attached (in pdf format only).

B Professional Fee
Application For ®lssuance of Authorisation for Assignment

M Update GSTIN

Name of IPA Address of IPA
| FormIP
Indian Institute of Insolvency Professionals of ICAI 4th Floor, ICAI Bhawan, Post Box no. 7100,
M Assignments Indraprastha Marg, New Delhi — 110002

| AFA

* Form AA

e *x

Enrollment Date Enrollment Number

» List Form AA

&, Change Password

Whether you have attained the age of seventy years: ™ Date of Birth:

OYes ONo

[ R S P [P P Y MY PR R | SO S

Please enter the Enrolment No. issued to you by your IPA and the date of such Enrolment.

[Please note that your IP Registration Number and Date of Registration with IBBI is not
required/not to be entered here]
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Whether you have attained the age of seventy years:

Yes *No

Whether you are in employment:

Yes *No

Employment Details:

Whether you have been debarred by any direction or order of IBBI or IPA:

Yes “No

If yes, please provide details:

Date of Birth:

142019

Whether you are a whole-time directorimanaging director in any company:

Yes “No

If yes, plezse provide details

Whether any criminalidisciplinary proceeding pending under any law is pending against you:

Yes *No

If yes, please provide details:

Whether you have complied with requi as on date of application, with respect to : (Please tick if Yes’)
7 Filing of Forms for the purpose of monitoring cory y ion processes and per of Y p i under the y and ptcy Code, 2016 and the regulations made thereunder.
Payment of fee, interest or penalty, if any including -
< Annual membership fee to IPA under Clause 11 of Schedule under IBBI (Model Bye-laws and Governing Board of y Professional Agencies) Regulations, 2016
7 Fee under clause 12A(3) of Schedule under IBBI (Model Bye-laws and Governing Board of ional Ag ) 2016
¢ Registration Fee to IBBI under Regulation under 7 (2) {c) of IBBI (| y F i ) Reg 2016
7 Annual fee to IBBI under Reg 7(2)(ca) of IBB (i y Professionals ) Reg 2016
“Interest, if any to IBBI under 15 of IBBI y Pr 2016
Continuous Professional Education. If yes, details of Continuous Professional Education hours:
CPE hours previous year Current years of CPE hours availed Total CPE hours
12 12 24
Affirmation
7 I hereby affirm that -
(a) The abeve submissions are correct and complete to the best of my knowledge and belief.
(b) 1 am eligible to obtain an Authorisation for Assignment.
(c) I have complied with the requirements of the Insolvency and Bankruptcy Code, 2016, read with reg circulars, directions or g issued by IBEI.

(d) I have made the payment of applicable fees.
(e} I shall duly inform the Board / IPA upon becoming ineligible to hold Authorisation for Assignment .

Copy of relieving letter from last employer

Copy of letter of suspensi of susp ion or accey of surrender of
Authorisation for Assignment.

Copy of last filed income-tax return

Copy of CIN/LLPIN/Certificate of Registration of the Corporate Debtor

Place

Delhi

Copy of DIR 12 regarding cessation of directorship

Copy of document in proof of credit seore (not elder than 3 months).

Copy of orders of pending or concluded criminalidisciplinary proceedings

Date

1611112019
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Step 5: After filling all relevant details, in case, if you wish to save the same, click on ‘SAVE
AS DRAFT".

Copy of CIN/LLPIN/Certificate of Registration of the Corporate Debtor
Chogose File | No file chosen

Place ** Field is required

Date ** Field is required

1611172019

Step 6: Upon saving, the message will appear on the top of the screen as ‘Form has been saved’
and the dashboard will appear on your screen.

Insolvency andfffRkruptey Board of India

wane Government of India
Step by Step Guide |F@z it

R Dashboard

Professional Fee

Form has been saved
Update GSTIN

Form IP

Form AA

Assignments

AFA Search:

fe Change Password

Date of AFA Application | Status of AFA Download Validity of | Downl
Applicaticn Ii IPA Name For Application Application AFA Certificate No. - | AFA Certifig

Step 7: If you wish to proceed for final submission of your application form, click on the ‘EDIT’
button under the ‘Action’ Tab on the dashboard.

Date of AFA Applicatiopy | IPA Name Application For | Status of AFA Application | Download Application. | AFA Certificate No. Validity of AFA | Download Certificate

It Indan ettt of solencyProfesional oA Isuance - bt WA kU
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Step 8: Check all the relevant details entered in the form. Ensure that all the relevant boxes are
ticked. All the revenant documents, if any, are attached (in pdf format only).

You may also edit the form before the final submission.

Once done, proceed for submission of your form for which you have two options:
e E-sign (by using your Aadhar No) or
e Digital Signature Certificate (DSC)

Copy ot CIN/LLPIN/Certiticate ot Registration ot the Corporate Debtor

Choose File | No file chosen

Place ** Field is required

Date ** Field is required

16/11/2019

Please note that editing is not permissible after signing (e-sign/DSC) the form.

Step 9A: If you wish to submit the form with DSC

1] If DSC is not configured on your computer, then configure the same through following
steps:

Download JAVA from https://www.java.com/en/download/

Download Help
All Java Downloads Java Download
If you want to download
Java for another computer Download Java for your desktop computer nowwl

or Operating System, click
the link belowr.
All Java Downloads

Wersion 8 Update 221
Release date July 18, 2019

it 11 & |mportant Oracle Java License Update
Why am | ahvays redirected
1o this page when visiting a
page with a Java app?

» Learn more

The Cracle Java License has changed for releases starting April 16, 2

The new Oracle Technology Mebtwork License Agresment for Oracle Java SE is substant
different from prior Oracle Java licenses. The new license permits certain uses, such as
= Beport an issue use and development use, at no cost — but other uses authorized under prior Gracle Jaw
licenses may no longer be available. Please review the terms carefully before downloadi
using this product. An FACQ is available herse

Commercial license and support is available with a low cost Java SE Subscription.

Cracle also provides the latest OpenJDK release under the open source GPL License al
jdk_java.net.

Java Download
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After downloading then Install it by clicking on Install

lava Setup - Welcorme - >

&
=’Java
Welcome to Java - Updated License Terms

The terms under which this version of the software is hcensed have changed
VUndated License Agresment
This version of the Java Runtime s hcensed only for your personal (non-commercaal) desktop and laptop
use.

Commercaal use of this software requeres a separate license from Oracdle or from your software vendor.
Click install to accept the license agreement and nstall Java now or click Remove to uninstall it from your
system.

No personal information is gathered as part of our install process. Detals oo the wformation we collect

] change destination folder Instail Remove

In start menu, search for Configure Java and then click on Security menu

|#: Java Control Panel — >
General Update Java vaneed
] Enable Java content for browser and Web Start applications

Security level for applications not on the Exception Site list

O very High

Only Java applications identified by a certificate from a trusted authority are allowed to run,
and only if the certificate can be verified as not revoked.

@) High

Java applications identified by a certificate from a trusted authority are allowed to run, even if
the revocation status of the certificate cannot be verified.

Exception Site List
Applications launched from the sites listed below will be allowed to run after the appropriate security

prompts. X

http://13.234.4.32 ~

https://127.0.0.1:2015 Edit Site List...
https: //eoffice.ibbi.gov.in =~

| Restore Security Prompts | | Manage Certificates...
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Click on Edit Site List button and Add Site URL - https://ibbi.gov.in/ by clicking on Edit Site
List or Add Site, and then click OK It will allow digital signature dongle to sign DSC

[£:| Exception Site List x

Applications launched from the sites listed below will be allowed to run after the appropriate security
prompis.

Location
Uhy http:/f13.234.4.32
https: /f127.0.0.1: 2015

| https:/fibbi.gov.in/

| https://ibbi.gowv.in/ |

U, FILE and HTTP protocols are considered a security risk.

~ We recommend using HTTPS sites where available.

Cancel

Your DSC is configured now and you may proceed for submission of your form by clicking on
‘SUBMIT WITH DSC’ button.

1] If DSC is already configured on your computer, then proceed for submission of your form
with DSC.

Proceed for submission of your form by clicking on ‘SUBMIT WITH DSC’ button. [A file (.jnlp)
would be downloaded to start the DSC process (Please click on keep icon to download), then open
the file on double click on it.]

Page 7 of 10



LIIDUSE FIE | MU 1IE CHUSET
Choose File | No file chosen

Professional Fee

Update GSTIN Copy of last filed income-tax return Copy of orders of or iplinary proceedin
Choose File |No file chosen Choose File | No file chosen

Form IP

Copy of CIN/LLPIN/Certificate of Registration of the Corporate Debtor

Assignments

Choose File |No file chosen
AFA

Change Password Place ** Field is required

Kochi

Date ** Field is required

16M11/2019

This type of file can harm your computer. This type of file can harm your computer.
A Ve v i Keep Discard A Ve 4 :

Do you want ta keep dsc (16)jnlp anyway? Do you want ta keep dsc (15)jnlp anyway?

u O Tuna hara tn caarch

Keep Discard

A pop-up window will appear, you need to accept by checked the checkbox to start the application
for DSC. Then click on “run” for the next step to appear.

Security Warning prd

Do you want to run this application?

Name: SignPDF

Publisher: UNKNOWN

Location: https://ibbi.gov.in

Running this application may be a security risk

Risk: This application will run with unrestricted access which may put your computer and personal

information at risk. The information provided is unreliable or unknown so it is recommended not to
run this application unless you are familiar with its source

More Information
Select the box below, then click Run to start the application

|

You need to enter the PIN and then, click on login.
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Werify User PIMN )

ﬁ Mower werify your User PIMN:

[ 1 Enable soft keyboard

Change User PIM I - Login | Cancel

Once done, a pdf file would be generated and the same shall be visible on your dashboard.

Date of AFA Application | Status of AFA LAMATICRIC Validity of Dremilicad
Application 1& | 'PAName For Application Application AFA Certificate No. AR Certificate Action |
I
141172019 . ARTA111110114 131142020 PDF
11-20201

ndian Institute of Insohency Issuance Approved
Professionals of ICA

Step 9B: If you wish to submit the form with E-sign

Click on “Submit with ESC” button. A pop-up window will appear. Fill up your Virtual 1D/
Aadhaar Number to initiate the E-sign on Forms and then click GET OTP. An OTP will be received
on the Aadhaar registered mobile number.

E insolve | @ Users | @ Welco | @ Users | ® CIRPFC | ® CIRPFC | ® Emor | ® Reque: | B Reque | ® Forms | ¥ Forms | @ welcor | @ Users | ® Insohe @ < x  + = =
< C @ esignservicel.cdac.in/esignservice2.1/QOTP * @ @ a £
E2 Apps ¥ webadmin ¥ Insolvency and Ban.. @ WhatsApp @ https/fwwwiiipicai... % Beta PDF to DOC - Conv. @ Forms - Insolvency..

-4 Digital India coNC
Fower To Empower Conte or otomant o

You are currently using C-DAC eSign Service and have been redirected from

@IHaslaksar;la_r{\zlf

€-DAC’s aSign Service

Aadhaar Based e-Authentication

2 | Enter Your Virtual ID / Adhaar Number
Get Virtual ID

& | Enter Your Aadhaar OTP

View Document Information

Get OTP Not Received OTP? Resend OTP

; = > _ 457PM
E © up=teeszmmt o i < i p = AT A NG oo BB
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Please enter the OTP and then click SUBMIT.
@ﬁastéhs&a{\m

Aadhaar Based e-Authentication

2 59839
Get Virtual 1D

= Enter Your Aadhaar OTP

#| | have read and provide my consent

View Document Information

m Mot Received OTP? Resend OTP

Once done, a pdf file would be generated and the same shall be visible on your dashboard.

Duate of AFA Application | Status of AFA LIMATICIO Validity of | Download

Application 1& | 'PAName For Application .hppllr.atu:-n AFA Certificate No. AR Certificate
ARTFT111101 14 131172020 PDF
11-202001

ndian Institute nf sohvency Ssuance Approved
Professionals of ICA

Step 10. Once you submit your form either through DSC or E-sign, your form shall be
forwarded online to your IPA.

The IPA shall examine the same and once approve it, a print-enabled, pdf file, with AFA
Certificate shall be generated and the same shall be available on your dashboard.

Check the pdf document and ensure that all the details appearing in the same are correct.

In case of any difficulty in filing the Form AA, please send a mail to your respective IPAs and
copy to webdev@ibbi.gov.in and rammilan.singh@ibbi.gov.in. helpdesk - +91 11-23462956

This document will be further revised shortly after the modules for appeal against the rejection
of application for AFA and renewal of AFA are activated.

*k%k
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