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USER MANUAL 

 

STEP BY STEP PROCESS FOR CPE MODULE 

 
 

This step by step guide will help you to navigate the online Continuing 

Professional Education module. You may print this document and use it to assist 

you in the process. 
 

 

 

Step 1: Visit www.ibbi.gov.in and click on ‘IP Login’  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ibbi.gov.in/
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Step 2: Login with the user ID and password already shared with you. 

 
 

 

 
 

You can also retrieve the password, in case if required, by clicking on “FORGOT PASSWORD” 
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Step 3: Once logged in, the Home page will be displayed on your computer screen. 

 

 
 

 

 

Step 4: Click on CPE tab on the bottom left hand side of Home Page and then click on ADD 

CPE tab.  
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Once done, the CPE form will appear as under; 

 

 

 
Step 5: Following activities will be available under learning activities: 

 

1. Programme/Event 

2. Publication of Article 

3. Publication of Book 

3. Post Graduation Course (Two Years) 

5. Ph.D. 

6. Limited Insolvency Examination  

7. Valuation Examination 

You may choose any activity which is applicable to you and then fill relevant details for the same 
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Check all the relevant details entered and relevant document uploaded in the form.You may also 

edit the application form before the final submission. Once the relevant information is filled, 

then you may submit the form by clicking on SUBMIT button 
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Step 7: Once the form is submitted, A message will appear on your dashboard that “You have 

successfully updated the status.  

 

 
 

Step 8: After submitting the form for claiming CPE hours you can view status by clicking on List 

CPE, where you can view status of all claimed CPE hours by you. 
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Step 9: You may also view dashboard by clicking on ‘Dashboard button’. On dashboard you may 

able to view following details (year wise): 

1. Total approved CPE hours 

2. Total rejected CPE hours 

3. Total pending CPE hours  
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